PUTNAM COUNTY BOARD OF COMMISSIONERS

117 Putnam Drive, Suite A ¢ Eatonton, GA 31024 ¢ 706-485-5826 ¢ 706-923-2345 fax ¢ www.putnamcountyga.us

SHORT TERM VACATION RENTAL LICENSE INFORMATION

Before anyone can offer short term vacation rentals to the public in Putnam County, they must
obtain a Short Term Vacation Rental License/Occupation Registration.

Your application package includes the following:

Information Page

Rental Contract Information Pages (3 pages)

County’s STR application (5 pages)

Lodging Tax Information

Verification of Lawful Presence within the United States Affidavit
Private Employer Affidavit

Putnam County Code of Ordinances — Chapter 22
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The following must be submitted before we can consider your application:

Completed STR application (all 5 pages completed, signed and notarized)

Copy of Rental Contract

Parking Plan

Proof of Ownership

Proof of Homeowner’s Insurance

Verification of Lawful Presence within the United States Affidavit (signed and notarized)

Private Employer Affidavit (signed and notarized)

Copy of Valid Driver’s License

Application Fee of $350.00 for STR License/Occupation Registration (non-refundable)

a. The $350.00 fee is payable via our online payment portal (credit cards and ECH

Checks) at https://client.pointandpay.net/web/putnamcountybocc or by mailed in
check payable to Putnam County Board of Commissioners
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The application will not be accepted without all of the above documents. The entire
application package and complete instructions can also be found on the county web site
WWWw.putnamcountyga.us.

The annual fee shall be paid at the time application is made for the license. No license will be
issued until all required information has been submitted and approval has been received from the
Tax Commissioner, Building Inspector and/or Fire Marshal, and County Clerk.

Reminder

Your obligations to your covenants or your homeowner association covenants are not overridden
or changed by grant of this application. Please see page two for a list of homeowner associations
that prohibit short term vacation rentals.
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RENEWALS
Short Term Vacation Rental licenses are renewable annually by December 31%.,
IT IS YOUR RESPONSIBILITY TO ENSURE THAT YOUR LICENSE IS RENEWED.

HOAs WITH STR RESTRICTIONS

Below is a list of Homeowner Associations that have notified Putnam County that their
covenants do not allow short term vacation rentals. If you have any questions, please contact the
individual association.

Forest Lake Village
Oak Hill Subdivision
Includes:
South Sugar Creek Road
Arrowhead Trail
Oak Hill Circle

o Red Oak Trail
Sebastian Cove
Waters Edge
Martin Oaks Subdivision

o Shelby Drive

o TaralLane

o Martin Oaks Blvd. (house numbers 200-173)
Long Island Forest Subdivision
Long Shoals Crossing
Cuscowilla

O O O O

This list is not all encompassing, and it is up to the owner to verify the HOA documents to
determine whether or not short term vacation rentals are allowed.
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117 Putnam Drive, Suite A 0 Eatonton, GA 31024
Tel: 706-485-5826 ¢ Fax: 706-923-2345 ¢ www.puthnamcountyga.us

INFORMATION ON SHORT TERM VACATION RENTAL
CONTRACT FOR RENTERS

Must be in the Rental Contract:

1. The licensee must furnish the renter of the property with a copy of the Putnam County
ordinance governing short term rentals (Chapter 22). This can be part of the actual contract
or separate.

2. The licensee must furnish the renter of the property a contract specifying the terms of the
rental (these are your individual rules/regulations/information) which will include:
e the maximum number of persons allowed on the premises at any time
e the maximum number of vehicles allowed on the property at any time during the rental
period
e the maximum number of boats or vessels that may be docked or moored on any body of
water adjacent to the short term vacation rental unit

3. The occupant of the short term vacation rental, when requested to do so, will present a copy
of the rental contract to the Sheriff, any Deputy Sheriff, fire marshal or official, or Code
Enforcement Officer.

Strongly Suggested to be in the Rental Contract:

1. Occupants shall not be allowed to violate any federal, state, or local law, statute, rule or
ordinances, including, but not limited to, sections 29-1 and 32-20 of the Putnam County Code
of Ordinances.

2. The presence of more people on the premises of a short term vacation rental than the
maximum number specified in the rental contract shall be a violation of this ordinance and
the person(s) named in the rental contract shall be subject to being cited for said violation.
The Sheriff, any Deputy Sheriff, fire marshal or official, or Code Enforcement Officer may order
the excess numbers of persons to vacate the premises and any person refusing to do so shall
be subject to arrest and prosecution for Disorderly Conduct as provided for in Section 29-1(t)
of the Putnam County Code of Ordinances.

Page 1 of 3


http://www.putnamcountyga.us/

3. It shall be unlawful for any occupant of a short term vacation rental to make, continue or
cause to be made or continued any excessive, unnecessary, or unusually loud noise which
disturbs the peace or quiet of anyone in the neighborhood or which causes discomfort or
annoyance to any reasonable person of normal sensitiveness. All electronic devices with
speakers, including televisions, radios and stereo systems must be operated within the
enclosed confines of the primary residence between the hours of 10:00 PM and 9:00 AM. The
frequent or continuous barking, or other means of communication by animals that disturbs
the comfort or repose of the residents of any residential neighborhood shall not be allowed.

4. The minimum age of the person signing the rental agreement shall be 25 and such person
shall be responsible for adherence to all regulations of the Putnam County Code of Ordinances
by all occupants staying at the short term vacation rental. The person signing the rental
agreement shall be required to be present at the short term vacation rental within one hour
upon request by the Sheriff, any Deputy Sheriff, fire marshal or official, or Code Enforcement
Officer during the rental period.

5. No vehicles shall be parked on any public or private right of way. No person occupying a short
term vacation rental shall park any vehicle illegally on any street or road, nor park adjacent to
any such street in a manner that would prevent or hinder any emergency vehicle from
traveling thereupon. No person occupying a short term vacation rental shall park on any other
person’s property or block any driveway of any other person or property owner without
permission to do so. No occupant of a short term vacation rental shall dock or otherwise tie
any boat or vessel to the dock of any other property owner without the permission of the
property owner. The Sheriff, any Deputy Sheriff, or Code Enforcement Officer may impound
any vehicle found parking in such a manner.

6. The presence of more vehicles on the premises of a short term vacation rental, or more boats
or vessels docked or moored on a body of water adjacent to the premises, than the maximum
number specified in the rental contract shall be a violation of this ordinance and the person(s)
named in the rental contract shall be subject to being cited for said violation. The Sheriff, any
Deputy Sheriff, or Code Enforcement Officer may order the owners or operators of the excess
number of vehicles, boats or vessels to remove them from the property and any person
refusing to do may be cited for violating this ordinance. The Sheriff, any Deputy Sheriff, or
Code Enforcement Officer may further impound the excess vehicles, boats, or vessels that are
not removed upon a request to do so.

7. No renter shall go upon any adjacent properties or the common areas of the neighborhood
community unless specifically authorized in advance and in writing by the owner of the short
term vacation rental property.

8. Any and all pets present at the premises must be leashed or contained at all times.
9. The premises may not be utilized for any special event, as defined by the Putnam County Code
of Ordinances, and there shall be no admission charged by the renter for access to the

premises.

10. No renter shall be allowed to sublet the premises or any rooms during rental.
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11.

12.

13.

14.

15.

16.

No renter shall be allowed to place, site, or occupy any recreational vehicles or campers on
the premises during rental.

All external lighting shall be directed within the parcel and shall not be allowed to impact
adjacent properties.

All garbage and trash must be stored in a trash container or appropriate receptacle and shall
not be placed within or adjacent to any private or public right of way for a period of time
greater than 48 hours.

Subject to state law, the use of fireworks is prohibited at all short term vacation rentals.

No licensee or person occupying a short term vacation rental shall engage in any behavior on
the premises on the rental property that constitutes a violation Section 29-1 of the Putnam
County Code of Ordinances.

Citations for violations may be served upon the short term vacation rental owner, rental
agent, or any individual violating the provisions of this ordinance. Each individual code
violation, regardless of whether citation for such violation is served collectively with any other
violation, and each day or instance of a violation, shall be treated as a separate and
independent violation.
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117 Putnam Drive, Suite A ¢ Eatonton, GA 31024
706-485-5826 ¢ 706-923-2345 fax ¢ www.putnamcountyga.us

APPLICATION FOR SHORT TERM VACATION RENTAL LICENSE

AND OCCUPATION REGISTRATION
(A separate rental license and application shall be required for each establishment)

Date of Application: For Calendar Year:

Type of License — please check one: o New o Renewal
Application Fee per Establishment, $350.00 (non refundable)
Business Name or Applicant Name if Sole Proprietor:

Name

DBA Name (if applicable)

Owner on Record of Dwelling Unit for which a license is sought:

Full Legal Name*

*(If owner is not a natural person, use a separate sheet to identify all partners, officers and/or directors of any such
entity, including personal contact information.)

Address
City State Zip Code
Phone Number Email Address:

Unit to be used as a short term vacation rental:

Address
City State Zip Code
Parcel Number Name of Neighborhood*

*Check the list on page two of the information sheet to make sure your neighborhood does not prohibit STRs

Zoning Classification: o R-1R* o R-1 o R-2 o RM-1 o RM-3 o AG

*STOP — if your property is zoned R-1R, please do not continue with this application. The Putnam County Code of Ordinances
prohibits short term vacation rentals in the R-1R zoning, with the exception of pre-existing non-conforming uses.

Location: o Lake Oconee o Lake Sinclair o Non Lake Property
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Who to contact if there are questions regarding the application:

Name Phone

Email

Maximum day or night occupancy*
(*this number shall equal two persons per bedroom plus two additional persons per residence, but no rental unit
shall have a maximum occupancy greater than 12)

Number of Parking Spaces allotted to the premises:
(Site plan indicating designated parking areas must be included with the application. The parking plan shall be
sufficient to allow adequate parking for the maximum occupancy of the rental unit. No person occupying a short
term vacation rental shall park any vehicle illegally on any street or road, nor park adjacent to any such street in a
manner that would prevent or hinder any emergency vehicle from traveling thereupon. No person occupying a
short term vacation rental shall park on any other person’s property or block any driveway of any other person or
property owner without permission to do so. No occupant of a short term vacation rental shall dock or otherwise tie
any boat or vessel to the dock of any other property owner without the permission of the property owner. The
Sheriff, any Deputy Sheriff, or Code Enforcement Officer may impound any vehicle found parking in such a
manner.)

Short Term Vacation Rental Agent*:

[This person shall be:

a. the 24-hour contact individual;

b. at least 25 years old;

c. able to be present onsite within one hour of contact]

Full Name

Address

City State Zip Code
Phone Number Email Address:

*A licensee must immediately notify the County Clerk, or their designee, in writing upon a change of short term
vacation rental agent or any change in such agent’s contact information within five days of any change in agent or
contact information.

I, (property owner), solemnly swear, subject to the penalties for false
swearing as provided under Georgia Law, all information required in this application and supporting documents for
a Short Term Vacation Rental License in Putham County, Georgia is true and correct to the best of my knowledge
and I fully understand that any false information may cause the denial or revocation of said license. | further
acknowledge the following: (please initial each bullet point)

o | (property owner) have received a copy of the Putnam County Code of Ordinances pertaining to Short Term
Vacation Rentals and I have reviewed it and understand the requirements.

o | (property owner) agree to use my best efforts to assure that use of the premises by short term vacation rental
occupants will not disrupt the neighborhood and will not interfere with the rights of neighboring property
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owners to the quiet enjoyment of their properties and will abide by all other short term vacation rental
regulations and will abide by any all other regulations required by the Putnam County Code of Ordinances.

I (property owner) shall not allow occupants to violate any federal, state, or local law, statute, rule or
ordinances, including, but not limited to, sections 29-1 and 32-20 of the Putnam County Code of Ordinances,
and shall maintain compliance with all requirements regarding the appointed short term vacation rental agent.

I (property owner) shall not transfer the right to operate under any license issued under the Putnam County
Code of Ordinances to any other person or entity by lease, agreement, or any other contract.

I (property owner) understand that | must be in compliance with all applicable requirements under federal,
state, and/or county ordinances. Compliance with state and county statute and ordinances shall specifically
include the requirement that the applicant or business of the applicant is not delinquent in the payment of any
tax or fee owed the county, including, but not limited to, personal or real property taxes, any occupational
taxes, sales and use taxes, or payment for any required permit necessary for operation of applicant's business.
For purposes of this section, any tax that has been paid, formally appealed to the proper authorities, or is being
paid pursuant to a plan authorized and approved by the appropriate tax or revenue commissioner shall not be
deemed delinquent.

No license issued under the Putnam County Code of Ordinances may be operated or shall have any legal effect
at any location other than that for which it is issued.

All marketing and advertising of the licensed premises shall include the prominent display of the number of the
license issued pursuant to the Putnam County Code of Ordinances, and such license number shall be
prominently displayed on the licensed premises. All marketing and advertising shall include notification of the
maximum occupancy and maximum number of vehicles allowed.

I (property owner) am responsible for compliance with the provisions of the Putnam County Code of
Ordinances and the failure of an agent, representative, or local contact person to comply with these ordinances
shall be deemed noncompliance by the owner.

I (property owner) shall designate a short term vacation rental agent who has access and authority to assume
management of the short term vacation rental unit. 1, as the licensee, may be designated as the short term
vacation rental agent. The name of the property owner and the short term vacation rental agent shall, along
with their email addresses and telephone numbers at which the agent may be reached on a 24-hour, seven days
a week, basis must be displayed with the short term rental license. The short term vacation rental agent shall be
required to respond to the location of the short term rental within one hour after being notified of the existence
of a violation of the Putnam County Code of Ordinances, or any disturbance requiring immediate remedy or
abatement. A licensee must immediately notify the County Clerk, or their designee, in writing upon a change
of short term vacation rental agent or any change in such agent’s contact information within five days of any
change in agent or contact information.

A copy of a valid short term rental license shall be posted in a conspicuous location inside the main entrance of
the short term rental and shall be presented by the owner, agent, renter, or occupant of the premises when
requested by the Sheriff, any Deputy Sheriff, Fire Marshal or official, or Code Enforcement Officer. The
contact information for the short term vacation rental license holder and agent, if applicable, must be
prominently displayed within the premises at all times.

I (property owner) must furnish the renter of the property a copy of the Putnam County Code of Ordinances
pertaining to Short Term Vacation Rentals and a contract specifying the terms of the rental which will include
the maximum number of persons allowed on the premises at any time. Said contract will also specify the
maximum number of vehicles allowed on the property at any time during the rental period. Said contract will
further prescribe the maximum number of boats or vessels that may be docked or moored on any body of water
adjacent to the short term vacation rental unit. The property owner, agent, or occupant of the short term
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vacation rental, when requested to do so, will present a copy of the rental contract to the Sheriff, any Deputy
Sheriff, Fire Marshal or official, or Code Enforcement Officer. A copy of the contract must also be included
with the application.

The presence of more people on the premises of a short term vacation rental than the maximum number
specified in the rental contract shall be a violation of the Putnam County Code of Ordinances and the person(s)
named in the rental contract shall be subject to being cited for said violation. The Sheriff, any Deputy Sheriff,
Fire Marshal or official, or Code Enforcement Officer may order the excess number of persons to vacate the
premises and any person refusing to do so shall be subject to arrest and prosecution for Disorderly Conduct as
provided for in the Putnam County Code of Ordinances.

It shall be unlawful for any occupant of a short term vacation rental to make, continue or cause to be made or
continued any excessive, unnecessary, or unusually loud noise which disturbs the peace or quiet of anyone in
the neighborhood or which causes discomfort or annoyance to any reasonable person of normal sensitiveness.
All electronic devices with speakers, including televisions, radios and stereo systems must be operated within
the enclosed confines of the primary residence between the hours of 10:00 PM and 9:00 AM. The frequent or
continuing barking, or other means of communication by animals that disturbs the comfort or repose of the
residents of any residential neighborhood shall not be allowed.

The minimum age of the person signing the rental agreement shall be 25 and such person shall be responsible
for adherence to all regulations in the Putnam County Code of Ordinances by all occupants staying at the short
term vacation rental. The person signing the rental agreement shall be required to be present at the short term
vacation rental within one hour upon request by the Sheriff, any Deputy Sheriff, Fire Marshal or official, or
Code Enforcement Officer during the rental period.

No vehicles shall be parked on any public or private right of way and all parking shall be consistent with the
parking plan submitted with the license application.

The presence of more vehicles on the premises of a short term vacation rental, or more boats or vessels docked
or moored on a body of water adjacent to the premises, than the maximum number specified in the rental
contract shall be a violation of the Putnam County Code of Ordinances and the person(s) named in the rental
contract shall be subject to being cited for said violation. The Sheriff, any Deputy Sheriff, Fire Marshal or
official, or Code Enforcement Officer may order the owners or operators of the excess number of vehicles,
boats or vessels to remove them from the property and any person refusing to do may be cited for violating this
ordinance. The Sheriff, any Deputy Sheriff, or Code Enforcement Officer may further impound the excess
vehicles, boats, or vessels that are not removed upon a request to do so.

No renter shall go upon any adjacent properties or the common areas of the neighborhood community unless
specifically authorized in advance and in writing by the owner of the short term vacation rental property.

No accessory structures shall be used for any overnight occupancy.
Any and all pets present on the premises must be leashed or contained at all times.

The premises may not be utilized for any special event and there shall be no admission charged by the renter for
access to the premises.

No renter shall be allowed to sublet the premises or any rooms during rental.

No renter shall be allowed to place, site, or occupy any recreational vehicles or campers on the premises during
rental.

All external lighting shall be directed within the parcel and shall not be allowed to impact adjacent properties.
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e All garbage and trash must be stored in a trash container or appropriate receptacle and shall not be placed
within or adjacent to any private or public right of way for a period of time greater than 48 hours.

e An interconnected and hard-wired smoke detection and notification system, with battery backup, is required
and must be operable and in good working order at all times.

e Subject to state law, the use of fireworks is prohibited at all short term vacation rentals.

¢ No licensee or person occupying a short term vacation rental shall engage in any behavior on the premises of
the rental that constitutes a violation of Section 29-1 of the Putnam County Code of Ordinances.

e  Proof of home ownership and proof of valid homeowner’s insurance must be provided with each application.

e My obligations to any covenants or any homeowner association covenants are not overridden or changed by the
grant of this application. In addition, nothing in the Putham County Code of Ordinances shall be deemed to
alter, affect, supersede or conflict with the requirements of any state or federal law or any applicable private
covenants or third-party contractual obligations regarding the prohibition or limitation of the use of any
residential property as a short term vacation rental unit.

e The written application for a rental license on file with the Board of Commissioners shall be a permanent
record which the license holder must maintain current with correct information at all times. The failure to
maintain a current application shall be grounds for revocation of a rental license.

e | (property owner) have a duty to collect a hotel/motel tax and remit same to the County Clerk monthly on or
before the 20" day of the month following the month of collection unless all rentals are going through an online
platform (VRBO, Airbnb, etc.). Effective July 1, 2021, online platforms will remit your taxes for you.

o | (property owner) herewith tender the sum of $350.00 as the short term vacation rental license/occupation
registration fee (non refundable). | ask that | be granted a rental license to operate the aforesaid business.

Print full name as signed below

Signature of Owner Date

Sworn to and subscribed before me
this day of , 20

Notary Public (SEAL)
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(For Putnam County Office Use Only)

Name of Owner

Name of Business (if applicable)

Address of Rental Property

Payment Received: $ Date Receipt #

Approval: (please sign appropriate line below)

Fire Marshal Date

Maximum Occupancy #

Tax Commissioner Date

County Clerk Date
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GEORGIA DEPARTMENT OF REVENUE
IMPORTANT INFORMATION REGARDING LODGING TAXES

There are three types of taxes/fees that must be collected if you are renting your home for Short Term
Rentals:
1. Putnam County is authorized to collect a Hotel-Motel Excise Tax in the amount of 8% under
O.C.G.A. §48-13-51(b). This amount is to be remitted directly to the Putnam County Board of
Commissioners.

2. In addition, the standard sales and use tax is separate from this excise tax and is to be remitted
directly to the Georgia Department of Revenue. (The combined sales tax rate for Putnam County
is 8%. This is the total of state and county sales tax rates. The Georgia state sales tax rate is
currently 4%. The Putnam County sales tax rate is 4%.)

3. The State of Georgia charges a state hotel-motel fee at $5 per night on each calendar night a hotel
room is rented until the rental becomes an “extended stay rental.” An “extended stay rental” is the
rental of a hotel room for 31 or more consecutive days to the same customer.

For Example:

Room Rate (per night) $99.00

Hotel-Motel Tax-8% $7.92 Paid to Putnam County

Sales & Use Tax-8% $7.92 Paid to Georgia Department of
Revenue

State Hotel Motel Fee $5.00 per night Paid to Georgia Department of
Revenue

*Effective July 1, 2020, HB276 became effective. This new law requires online lodging platforms to
remit the state sales tax directly to the State of Georgia.
What does this mean to you:
o For all rental bookings that are made through VRBO, Airbnb, etc. you will no longer be required
to remit your sales tax payments to the State of Georgia

**Effective July 1, 2021, HB317 became effective. This new law requires online lodging platforms to
remit the hotel motel taxes directly to cities and counties and the $5 hotel-motel fee directly to the State of
Georgia. What does this mean to you:
o For all rental bookings that are made through VRBO, Airbnb, etc. you will no longer be required
to submit a monthly tax reporting form or remit your tax payments to Putnam County
o For all rental bookings that are made through VRBO, Airbnb, etc. the $5 hotel-motel fee will be
remitted on your behalf to the State of Georgia

HOWEVER, if you do any rental bookings yourself without going through any online platform, you
MUST continue to send in your monthly reporting forms and taxes. These taxes include the 8%
Putnam County Hotel Motel Excise Tax, the 8% Georgia Sales Tax and the $5 State Hotel Motel Fee.
The sales tax and the $5 state hotel motel fee need to be remitted directly to the Georgia Department of
Revenue and the Hotel Motel Excise Tax needs to be remitted to Putnam County.
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Verification of Lawful Presence within the United States

By executing this affidavit under oath, as an applicant for a Short Term Rental License, as referenced in
0.C.G.A 850-36-1, from the Putnam County Board of Commissioners, the undersigned applicant verifies
one of the following with respect to my application for a public benefit: (please only check one)

1) I am a United States citizen
2) I am a legal permanent resident of the United States
3) | am a qualified alien or non-immigrant under the Federal Immigration and Nationality

Act with an alien number issued by the Department of Homeland Security or other Federal
immigration agency.

My alien number issued by the Department of Homeland Security or other Federal immigration
agency is:

The undersigned applicant also hereby verifies that he or she is 18 years of age or older and has provided
at least one secure and verifiable document (Driver’s License, State Issued ID, or Passport), as required by
0.C.G.A 850-36-1 (f) (1), with this affidavit.

The secure and verifiable document provided with this affidavit can best be classified as:

In making the above representation under oath, | understand that any person who knowingly and willfully
makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a violation
of O.C.G.A §16-10-20, and face criminal penalties as allowed by such criminal statute.

Executed in (city), (state)

Signature of Applicant

Printed Name of Applicant
SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

DAY OF , 20

NOTARY PUBLIC

My Commission Expires:

Updated July 21, 2017
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Private Employer Affidavit Pursuant To O.C.G.A. § 36-60-6(d)

By executing this affidavit under oath, the undersigned private employer verifies one of the
following with respect to its application for a business license, occupational tax certificate, or other
document required to operate a business as referenced in O.C.G.A. § 36-60-6(d):

Section 1. Please check only one:
(A) On January 1* of the below-signed year, the individual, firm, or
corporation employed more than ten (10) employees'.

*** If you select Section 1(A), please fill out Section 2 and then execute below.

B) On January 1* of the below-signed year, the individual, firm, or
corporation employed ten (10) or fewer employees.

*** If you select Section 1(B), please skip Section 2 and execute below.
Section 2.
The employer has registered with and utilizes the federal work authorization program in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 36-60-6. The
undersigned private employer also attests that its federal work authorization user identification
number and date of authorization are as follows:

Name of Private Employer

Federal Work Authorization User Identification Number

Date of Authorization

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on , , 20 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF ,20__

NOTARY PUBLIC
My Commission Expires:

! To determine the number of employees for purposes of this affidavit, a business must count its total number of
employees company-wide, regardless of the city, state, or country in which they are based, working at least 35 hours
a week.



PUTNAM COUNTY CODE OF ORDINANCES
CHAPTER 22 (BUSINESSES)

Section 22-121 — Short term vacation rental license

a. For the purposes of this chapter, a short term vacation rental is defined as the renting or
leasing of a single-family dwelling unit, not including a boarding house, where the term of
occupancy, possession, or tenancy is 30 consecutive calendar days or less. Renting or
leasing, as used herein, means the payment of compensation, money, rent, or other,
bargained for consideration in exchange for occupancy, possession, or use of the property.
A short term vacation rental license shall not be required for a residence offered for a single
rental period of time in a calendar year of no more than 14 days in duration.

b. No person or entity shall rent, lease or otherwise exchange for compensation all or any
portion of a dwelling unit as short-term vacation rental without first obtaining a short-term
rental license pursuant to the regulations contained in this Chapter.

c. Any license issued pursuant to this Chapter shall be valid for a term of one calendar year,
with the exception that all licenses issued after October 1 of any given calendar year shall
be valid until December 31 of the proceeding calendar year.

d. No licensee shall transfer the right to operate under any license issued under this chapter
to any other person or entity by lease, agreement, or any other contract.

e. No license issued under this Chapter may be operated or shall have any legal effect at any
location other than that for which it is issued.

f.  The maximum day or night occupancy for any license issued pursuant to this Chapter shall
be two persons per bedroom plus two additional persons per residence, but no rental unit
shall have a maximum occupancy greater than 12, with the exception that any licenses
issued prior to September 1, 2023 which are in excess of the maximum occupancy shall be
allowed to remain at such occupancy unless such license is relinquished, is revoked, or
structural changes to the rental unit necessitate a reduction in occupancy for safety reasons,
as determined by the County Clerk, or their designee.

g. Nothing in this chapter shall be deemed to alter, affect, supersede or conflict with the
requirements of any state or federal law, the Putnam County Code of Ordinances, or any
applicable private covenants or third-party contractual obligations regarding the
prohibition or limitation of the use of any residential property as a short term vacation
rental unit.

h. Prior to issuance of any license pursuant to this chapter, an applicant must be in compliance
with all applicable requirements under federal, state, and/or county ordinances.
Compliance with state and county statute and ordinances shall specifically include the
requirement that the applicant or business of the applicant is not delinquent in the payment
of any tax or fee owed the county, including, but not limited to, personal or real property



taxes, any occupational taxes, sales and use taxes, or payment for any required permit
necessary for operation of applicant's business. For purposes of this section, any tax that
has been paid, formally appealed to the proper authorities, or is being paid pursuant to a
plan authorized and approved by the appropriate tax or revenue commissioner shall not be
deemed delinquent.

The application process, management, and enforcement of the issuance and regulation of
short term vacation rentals shall be the responsibility of the County Clerk, or their designee.

Section 22-122 — Short Term Vacation Rental Overlay Sector

a.

Overlay sector created. The following overlay sectors are hereby created within Putnam
County and shall consists of the following described real properties:

i. Sectorl-R-1R
ii. Sector 2-R-1, R-2, RM-1, RM-3
iii. Sector 3-AG

Purpose. The purpose of the STVROS is to regulate short term vacation rentals on specific
parcels that are permitted within certain sectors and to otherwise reduce the number of
transient guests.

Capacity. For each overlay sector, the following capacity limits are hereby established:

i.  Sector 1 — With the exception of pre-existing non-conforming uses, no short term
vacation rentals shall be permitted in Sector 1.

ii.  Sectors 2 & 3 — For parcels of land within these Sectors, short term vacation rental
use is limited to no more than 350 total licenses, with such number to include those
pre-existing non-conforming licenses issued in Sector 1. Upon issuance of the
maximum allowed licenses, any application for licensure thereafter shall be
waitlisted and considered for approval in the order in which they are received by
the County Clerk. In the event of non-renewal or revocation of any existing
licenses, the County Clerk shall review, process, and issue licensure to the
waitlisted applications which conform with the regulations herein.

Section 22-123 — Short term vacation rental regulations

Any and all holders of any licenses issued pursuant to this Chapter shall abide by the following
regulations:

a.

b.

Licensees shall not allow occupants to violate any federal, state, or local law, statute, rule
or ordinances, including, but not limited to, sections 29-1 and 32-20, and shall maintain
compliance with all requirements regarding the appointed short term vacation rental agent.

All marketing and advertising of the licensed premises shall include the prominent display
of the number of the license issued pursuant to this chapter, and such license number shall



be prominently displayed on the licensed premises. All marketing and advertising shall
include notification of the maximum occupancy and maximum numbers of vehicles
allowed.

A licensee may retain a managing agency, managing agent, operator, representative or local
contact person to comply with the requirements of this section, including without
limitation, the licensing of the short term vacation rental, the management of the short term
vacation rental and the compliance with the conditions of this license. The owner of the
short term vacation rental is responsible for compliance with the provisions of this section
and the failure of an agent, representative, or local contact person to comply with this
section shall be deemed noncompliance by the owner.

Each licensee shall designate a short term vacation rental agent who has access and
authority to assume management of the short term vacation rental unit. The licensee may
be designated as the short term vacation rental agent.  The name of the property owner
and the short term vacation rental agent shall, along with their email addresses and
telephone numbers at which the agent may be reached on a 24-hour, seven days a week,
basis must be displayed with the short term rental license. The short term vacation rental
agent shall be required to respond to the location of the short term rental within one hour
after being notified of the existence of a violation of this chapter or any other provision of
this Code, or any disturbance requiring immediate remedy or abatement. A licensee must
immediately notify the County Clerk, or their designee, in writing upon a change of short
term vacation rental agent or any change in such agent’s contact information, and such
notification will be through forms prescribed by the County Clerk within 5 days of any
change in agent or contact information.

A copy of a valid short term rental license shall be posted in a conspicuous location inside
the main entrance of the short term rental and shall be presented by the owner, agent, renter,
or occupant of the premises when requested by the Sheriff, any Deputy Sheriff, fire marshal
or official, or Code Enforcement Officer. The contact information for the short rental
vacation rental license holder and agent, if applicable, must be prominently displayed
within the premises at all times.

The licensee must furnish the renter of the property a copy of this ordinance and a contract
specifying the terms of the rental which will include the maximum number of persons
allowed on the premises at any time. Said contract will also specify the maximum number
of vehicles allowed on the property at any time during the rental period. Said contract will
further prescribe the maximum number of boats or vessels that may be docked or moored
on any body of water adjacent to the short term vacation rental unit. The property owner,
agent, or occupant of the short term vacation rental, when requested to do so, will, present
a copy of the rental contract to the Sheriff, any Deputy Sheriff, fire marshal or official, or
Code Enforcement Officer.

The maximum day or night occupancy for any license issued pursuant to this Chapter shall
be two persons per bedroom plus two additional persons per residence, but no rental unit
shall have a maximum occupancy greater than 12, with the exception that any licenses



issued prior to September 1, 2023 which are in excess of the maximum occupancy shall be
allowed to remain at such occupancy unless such license is relinquished, is revoked, or
structural changes to the rental unit necessitate a reduction in occupancy for safety reasons,
as determined by the County Clerk, or their designee.

. The presence of more people on the premises of a short term vacation rental than the
maximum number specified in the rental contract shall be a violation of this ordinance and
the person(s) named in the rental contract shall be subject to being cited for said violation.
The Sheriff, any Deputy Sheriff, fire marshal or official, or Code Enforcement Officer may
order the excess numbers of persons to vacate the premises and any person refusing to do
so shall be subject to arrest and prosecution for Disorderly Conduct as provided for in
Section 29-1(t) of the Putnam County Code of Ordinances.

It shall be unlawful for any occupant of a short term vacation rental to make, continue or
cause to be made or continued any excessive, unnecessary, or unusually loud noise which
disturbs the peace or quiet of anyone in the neighborhood or which causes discomfort or
annoyance to any reasonable person of normal sensitiveness. All electronic devices with
speakers, including televisions, radios and stereo systems must be operated within the
enclosed confines of the primary residence between the hours of 10:00 PM and 9:00 AM.
The frequent or continuous barking, or other means of communication by animals that
disturbs the comfort or repose of the residents of any residential neighborhood shall not be
allowed.

The minimum age of the person signing the rental agreement is 25 and such person shall
be responsible for adherence to all regulations in this section by all occupants staying at
the short term vacation rental. The person signing the rental agreement shall be required
to be present at the short term vacation rental within one hour upon request by the Sheriff,
any Deputy Sheriff, fire marshal or official, or Code Enforcement Officer during the rental
period.

No vehicles shall be parked on any public or private right of way and all parking shall be
consistent with the parking plan submitted with the license application. The parking plan,
which shall be approved as part of licensure, shall be sufficient to allow adequate parking
for the maximum occupancy of the rental unit. No person occupying a short term vacation
rental shall park any vehicle illegally on any street or road, nor park adjacent to any such
street in @ manner that would prevent or hinder any emergency vehicle from traveling
thereupon. No person occupying a short term vacation rental shall park on any other
person’s property, or block any driveway of any other person or property owner without
permission to do so. No occupant of a short term vacation rental shall dock or otherwise
tie any boat or vessel to the dock of any other property owner without the permission of
the property owner. The Sheriff, any Deputy Sheriff, or Code Enforcement Officer may
impound any vehicle found parking in such a manner.

The presence of more vehicles on the premises of a short term vacation rental, or more
boats or vessels docked or moored on a body of water adjacent to the premises, than the
maximum number specified in the rental contract shall be a violation of this ordinance and



the person(s) named in the rental contract shall be subject to being cited for said violation.
The Sheriff, any Deputy Sheriff, or Code Enforcement Officer may order the owners or
operators of the excess number of vehicles, boats or vessels to remove them from the
property and any person refusing to do may be cited for violating this ordinance. The
Sheriff, any Deputy Sheriff, or Code Enforcement Officer may further impound the excess
vehicles, boats, or vessels that are not removed upon a request to do so.

m. No renter shall go upon any adjacent properties or the common areas of the neighborhood
community unless specifically authorized in advance and in writing by the owner of the
short term vacation rental property.

n. No accessory structures shall be used for any overnight occupancy.

0. Any and all pets present at the premises must be leashed or contained at all times.

p. The premises may not be utilized for any special event, as defined by this Code, and there
shall be no admission charged by the renter for access to the premises.

g. No renter shall be allowed to sublet the premises or any rooms during rental.

r.  No renter shall be allowed to place, site, or occupy any recreational vehicles or campers on
the premises during rental.

s. All external lighting shall be directed within the parcel and shall not be allowed to impact
adjacent properties.

t. All garbage and trash must be stored in a trash container or appropriate receptacle and shall
not be placed within or adjacent to any private or public right of way for a period of time
greater than 48 hours.

u. An interconnected and hard-wired smoke detection and notification system, with battery
backup, is required and must be operable and in good working order at all times.

V. Subject to state law, the use of fireworks is prohibited at all short term vacation rentals.

w. No licensee or person occupying a short term vacation rental shall engage in any behavior
on the premises on the rental property that constitutes a violation Section 29-1 of the
Putnam County Code of Ordinances.

Section 22-124 — Short term vacation rental application

Applicants shall submit, on an annual basis, an application for a short-term vacation rental license
to the County Clerk. Such application shall include:

a. The name, address, telephone and email address of the owner(s) of record of the dwelling
unit for which a license is sought;



The address of the dwelling unit to be used as a short term vacation rental,

The name, address, telephone number and email address of the short term vacation rental
agent, which shall constitute his or her 24-hour contact information, and who shall be at
least 25 years old, and shall be able to be present onsite within one hour of contact;

The owner's sworn acknowledgement that he or she has received a copy of this section, has
reviewed it and understands its requirements;

The number and location of parking spaces allotted to the premises and site plan indicating
designated parking areas;

The owner's agreement to use his or her best efforts to assure that use of the premises by
short term vacation rental occupants will not disrupt the neighborhood, and will not
interfere with the rights of neighboring property owners to the quiet enjoyment of their
properties and will abide by all other short term vacation rental regulations, and will abide
by any and all other regulations established by this Code.

Any other information that this Chapter requires the owner to provide to the county as part
of an application for a short term vacation rental permit. The County Clerk, or their
designee, shall have the authority to obtain additional information from the applicant as
necessary to achieve the objectives of this chapter.

If the rental agent changes, the property owner shall notify the County within five business
days.

Application fees shall be as established by the County Clerk.

Section 22-125 — Citations for violations; revocation of license; penalty

a.

To ensure the continued application of the intent and purpose of this chapter, the planning
department, through available Code Enforcement officers or the Sheriff through his/her
deputies, shall notify the holder of a short term vacation rental license of all instances in
which acts or omission of the owner, agent, or any individual results in a citation for a code
violation or other legal infraction. Citations may be served upon the short term vacation
rental owner, rental agent, or any individual violating the provisions of this ordinance.
Each individual code violation, regardless of whether citation for such violation is served
collectively with any other violation, and each day or instance of a violation, shall be
treated as a separate and independent violation.

The planning department shall maintain in each short term vacation rental location file a
record of all code violation charges, founded accusations and convictions occurring at or
relating to a short term vacation rental unit. When a license holder has accumulated three
violations for a particular property within a period of 12 consecutive months, the County
shall revoke any issued license and reject all applications for the subject premises for a



period of 12 consecutive months. A license following revocation may be reissued subject
to the district capacity requirements established in Section 22-122(c).

c. If ashort term vacation rental applicant has been cited and found to be in violation of any
zoning, building, health or life safety code provision, the owner must demonstrate
compliance with the applicable code prior to being eligible to receive a short term vacation
rental license.

d. Citations for any of this Chapter shall be heard in the same fashion as other violations of
this Code. In addition to the available fines, a court of competent jurisdiction may impose
any other available remedy and may suspend the subject license for one violation for the
remainder of the license term, regardless of whether the subject property had previously
been subject to a violation.

e. Violations of this chapter shall be punishable by a fine not to exceed $1,000 and/or six
months confinement in the Putnam County Jail and shall be subject to the following
suspensions:

1. Second violation within the preceding 12 months: 30 days suspension of license.

2. Third violation within the preceding 12 months: Suspension of license pursuant to
subsection (b).

f.  Nothing in this section shall limit the County from enforcement of its Code, state or federal
law by any other legal remedy available to the County. Nothing in this section shall be
construed to limit or supplant the power of any county inspector, deputy marshal or other
duly empowered officer under the County’s ordinances, rules and regulations and the
authority granted under state law, as amended, to take necessary action, consistent with the
law, to protect the public from property which constitutes a public nuisance or to abate a
nuisance by any other lawful means of proceedings.

Section 22-126 — Appeal

(a) A person aggrieved by the County’s denial of a short term vacation rental license may
appeal the decision to the Board of Commissioners. The appeal must be filed with the
County Manager's office in writing, within 15 calendar days after the adverse action and it
shall contain a concise statement of the reasons for the appeal.

(b) The Board of Commissioners shall consider the appeal within 30 days after receipt by the
County Manager of a request unless otherwise agreed in writing by the County and
aggrieved party. All interested parties shall have the right to be represented by counsel, to
present testimony and evidence, and to cross-examine witnesses. The Board of
Commissioners shall render a determination, which will constitute a final ruling on the
application.



